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Step 1: Introductory Information

Grant Title:

Grantee Name:
Grantee Type:
Address:

Contact Person:

Contact Address:

DOJ Grant Manager:

Second Chance Act: Re-entry Grant Number:
Program for Adult Offenders with

co-occuring substance abuse and

mental health disorders

Hawaii Department of Public Safety Award Amount:

State Government Agency

919 Ala Moana Boulevard
Honolulu, Hawaii
96814

Kelcie Makaike Telephone #:

1420 Kilauea Avenue
Hilo, Hawaii
96720

Brendra Worthington DOJ Telephone #:

GMS 201-RW-BX-0001

$597,576.00

808-933-8830

202-305-7844

Policy Statement:

Please review attached policies.
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Step 4b: Narrative Underutilization Analysis

1. White males were under-represented in the following job categories: Professionals (-7%), Technicians (-12%),
Protective Services Sworn Officials (-18%), Protectives Services: Non-Sworn (-15%), Skilled Craft (-16%), Service
Maintenance (-9%).

2. White females were under-represented in the following categories: Professionals (-10%), Protective Services-Sworn
Patrol Officers (-9%), Protective Services-Non-sworn (-20%).

3. Asian females were under-represented in the following categories: Protective Services-Sworn Patrol Officers (-15%),
Service Maintenance (-13%). '

4. Hispanic females were under-represented in the category of protective services-swarn patrol officers.

Step 5 & 6: Objectives and Steps
1. Encourage females to apply for Protective Services - Sworn and Non-Sworn positions

a. Our department brings female adult corrections officers and deputy sheriffs to job fairs and high school career
fairs to encourage females to consider applying for Protective Services Sworn and Non Sworn positions within our
department.

We will review steps in our recruitment process to determine whether any step in the selection process had a
significant impact on screening out female applicants. Based on the findings, we will consider modifying the selection
process.

2. To encourage white males to apply for vacancies in the Professional, technician, Protective Services-Sworn
Officials, Protective Services-Non-Sworn, Skilled Craft, and Service Maintenance categories

a. We will review the applicant flow data to determine whether there were obstacles that had an adverse affect on
white males in the application process.

To enhance outreach efforts to target White males in the Professional, Technical, and Protective Services categories,
we will participate in career fairs at local high school and colleges, job fairs (e.g. military, local).

Step 7a: Internal Dissemination
1. The Department will provide each of our branch and staff offices with a copy of the EEOP short form.

2. The Department will post a PDF copy of the EEOP Short Form on our Departmental intra-net site.
3. The Department will maintain a copy of the EEOP Short Form in their office in PSD's administrative office.

4. The Department will inform employees how to individually obtain a copy of the EEOP short form.

Step 7b: External Dissemination
1. PSD will post on its public website, a PDF file of the EEOP Short Form that may be accessed and downloaded.

2. Copies will be distributed to the public library system for their patrons.
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I understand the regulatory obligation under 28 C.F.R. § 42.301-.308 to collect and maintain
extensive employment data by race, national origin, and sex, even though our organization may not
use all of this data in completing the EEOP Short Form.

| have reviewed the foregoing EEOP Short Form and certify the accuracy of the reported workforce

data and our organization's employment policies.

4/1% % DIRECTOR Sep. 26, 2012

[signature] [title] [date]
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TED SAKAT

NEIL ABERCROMBIE DIRECTOR
GOVERNOR .
Martha Torney
Deputy Director
Administration
Jodie Maesaka-Hirata
. Deputy Director
STATE OF HAWAII ] Corrections
DEPARTMENT OF PUBLIC SAFETY Keith Kan
919 Ala Moana Boulevard, 4th Floor D eieh szfmta.
Honolulu, Hawaii 96814 epaty Director
Law Enforcement
2012-1121
No.
June 21, 2012
TO: All PSD Employees

FROM: Ted Sakai, Interim Director /[/{,0( W

SUBJECT: EQUAL OPPORTUNITY POLICY STATEMENT

It is the policy of the Department of Public Safety (PSD) to assure equal opportunity for
all department employees, applicants for employment, and participants in PSD programs
without discrimination on the basis of age, race, color, ancestry, national origin,
citizenship status, religion, sex, sexual orientation, marital status, disability, arrest/court
record, credit history/credit report, income assignment for child support, breastfeeding,
genetic information, uniformed status, national guard absence, gender identity or
expression, victim of sexual or domestic violence and political beliefs.

The PSD is committed to ensuring equal employment opportunity with respect to
personnel practices including: recruitment, selection, upgrading and promotion,
conditions and privileges in employment, training, compensation, benefits, transfers,
discipline and termination of employment.

Similarly, no persons will be excluded from participation in, be denied the benefits of, or
be otherwise subjected to discrimination under any phase and level of PSD programs or
activities.

Managers and supervisors of PSD shall ensure that these policies are carried out in
accordance with applicable federal and state laws, state administrative policies, civil |

service rules, and collective bargaining agreements.

This amends and supercedes the Equal Opportunity Policy Statement signed March 29,

2011.

C: DEP-A
DEP-C
DEP-E

"An Equal Opportunity Employer/Agency"



NEIL ABERCROMBIE
GOVERNOR

TED SAKAI
DIRECTOR

Martha Torney
Deputy Director
Administration

Jodie Maesaka-Hirata

STATE OF HAWAII Deputy Director
DEPARTMENT OF PUBLIC SAFETY Corrections

919 Ala Moana Boulevard, 4th Floor

Honolulu, Hawaii 96814 Keith Kamita

Deputy Director
Law Enforcement

2012-1123

June 21,2012
TO: AIlPSD Erhployees .
FROM: Ted Sakai, Interim Director Wﬂ 5;4/4/
SUBJECT: EMPLOYMENT POLICY AGAINST HARASSMENT
PSD is committed to providing a work environment free of discrimination, including

unlawful harassment. Harassment based on the following protected classes, as covered
by federal and state non-discrimination laws, is strictly prohibited and will not be

tolerated.
Age _ Ancestry
Arrest and Court Record Breast Feeding
Citizenship Status Color
Disability Income Assignment for Child Support
Marital Status National Guard Participation
National Origin Race
Religion Sex
Sexual Orientation ~ Uniformed Service
Genetic Information Credit History/Credit Report
Gender Indentity or Expression - Victim of Sexual or Domestic Violence

Any act of discrimination, including unwelcome or offensive harassment on the basis of a
protected class is prohibited under the State of Hawaii Revised Statutes 368 and 378, Part
1; Federal civil rights laws; Title VII of the Civil Rights Act of 1964 and the Americans
with Disabilities Act of 1990; and Departmental policies and procedures.

An incident of harassment by an employee or non-employee should be brought
immediately to the attention of your supervisor, the Branch Administrator or to Lori
Takao, the Department’s Civil Rights Compliance Officer. We will ensure that the
incident is thoroughly investigated and appropriate corrective action is taken to prevent
future occurrence. Disciplinary action up to and including discharge will be taken against
any employee who is found to have engaged in harassment.

"An Equal Opportunity Employer/ Agency”



From the time a complaint is filed, resolved, or any instance thereafter, no employee shall
intimidate, coerce, retaliate, or further discriminate against the complainant or witnesses.
Harassment may include many forms of offensive behavior. The following is only a
partial list:

1. verbal harassment, such as offensive or derogatory remarks, jokes or slurs based on a
protected category such as age, race, gender, disability, etc.;

2. physical harassment, such as unnecessary and unwanted touching patting, pinching,
‘or brushing the body: .

3. visual forms of harassment, such as Jeering. displaying derogatory posters, computer
downloads, facebook posts, or e-mails that are offensive;

4. unwelcome requests for sex, retaliating after receiving a negative response to sexual
advances; discussing sexual activities, repeated requests for dates, or sexually
offensive jokes and remarks.

Harassment is unlawful when submission to such conduct is made either explicitly or
implicitly a term or condition of employment, or when used as the basis for employment
decisions, or has the purpose or effect of reasonably interfering with an individual’s work
performance or creating an intimidating, hostile, or offensive working environment.

I ask all administrators, managers, supervisors and employees for your active cooperation
and support in the implementation, maintenance and success of this policy. Any
questions concerning this policy or filing a discrimination complaint should be directed to
Lori Takao, Civil Rights Compliance Officer (808) 587-1341. Employees may also
contact the State and/or Federal enforcement agencies listed below:

Hawaii Civil Rights Commission

830 Punchbowl Street, Room 411

Honolulu, HI 96813

Phone: (808) 586-8636 .

State toll-free 1-800-486-4644, extension 68636
www.hawaii.gov/labor/hcre

Equal Employment Opportunity Commission
300 Ala Moana Blvd., Room 7-127
Honolulu, HI 96850

Phone: (808) 541-3118

State toll-free 1-800-669-4000
WWW.eeoc.gov

This amends and supercedes the Employment Policy Against Harassment signed
March 29, 2011. ’

C: DEP-A
DEP-C -
DEP-E
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STATE OF HAWAIT
DEPARTMENT OF PUBLIC SAFETY

ORGANIZATION CHART

June 30, 2011

Departmeit of Public Safety

Office of the Director

L
_ _ _ .
Office of the Deputy Director Office of the Deputy Director Office of the Deputy Director Executive Assistarice Correctional Industries
for Administration for Corrections for Law Enforcement Office Advisory Commnitiee .
Administrative Services Sheriff Emmwmon Coordination Hawaii ww,..o:.:w
Office e - Division Office Authority
Classification | Intake Service Center - - :
| Fiscal Office Division Narcotics Enforcement Civil Rights Compliance Corrections Population
Office Division . issi
- Program Coordination | Institutions Office Management Commission
L Personnel M. 1t Office Division .
Office - Internal Affairs - Crime Victim Compensation
SAVIN Program Health Care Office Commission
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| Correctional Industries
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vxowﬁrn Coordination {1 ] Classification
Office Office
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Office
Institntions Intake Service Centers Corrections Program Services Health Care Correctional Tndustries
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Halawa Correctional Facility Oahn Intake Service Center Education Services Medical Services Halawa
- - - ! —
Branch Branch Branch Branch Branch
| | Oahu Community Correctional Kauat Intake Service Center Library Services Clinical Services Community Workline
Center Branch Branch Branch Branch Branch
| | Waiawa Comectional Facility " Maui Intake Service Center - Food Services Mental Health L] Sales and Marketing
Branch Branch Branch Branch Branch
|__{ Women's Community Correctional Hawaii Intake Service Center Substance Abuse Services
Center Branch Branch Branch
| | Kauai Community Correctional { Volunteer Services
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Mani Community Correctional
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Hawaii Community Correctional
Center Branch

Non-State Facilities
Branch




of the Deputy Director
for Law Enforcement

Office

OCT 21 20m

STATE OF BAWAIL

DEPARTMENT OF PUBLIC SAFETY

OFFICE OF THE DEPUTY DIRECTOR
FOR LAW ENFORCEMENT

ORGANIZATION CHART

JUNE30,2011

Sheriff Division
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Diversion Branch Enforcement Branch

|
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